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The purpose of this bulletin is to inform you of changes to the 2017 Edition of the Department Inmate Handbook. Changes are noted in bold and italics. Please note this bulletin supersedes all previous direction on these policies/procedures.
Section VIII. Rules, Subsection D. Misconducts (DC-ADM 801) #2 below has been added to the Misconduct Charges chart under Final Appeal (Office of Chief Hearing Examiner). Subsequent lines have been renumbered.
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	Final Appeal (Office of Chief Hearing Examiner)

	1.
	You may appeal the decision of the Facility Manager within seven calendar days of the receipt of the Facility Manager’s decision. 

	2.

3.
	All final appeals must be in writing on a DC-141, Part 2(E). 

All final appeals of misconducts shall be addressed to the Chief Hearing Examiner:

Office of Chief Hearing Examiner

1920 Technology Parkway

Mechanicsburg, PA 17050-8028



	4.
	Appeals that are addressed to the Secretary, Chief Counsel, or to other Central Office Staff, are delivered to these individuals first, and then referred to the Office of the Chief Hearing Examiner. Improperly addressed appeals may cause a delay in the response at final appeal.

	5.
	When appealing to final review of your misconduct, you are responsible for providing the Chief Hearing Examiner’s Office with a brief statement relative to issues and any available paperwork or documentation relevant to the appeal. A proper appeal for final review should include photocopies of the Misconduct Report, Hearing Examiner’s Report, and Inmate Version and Witness Forms (if applicable), Appeal to PRC, PRC Response, Appeal to the Facility Manager, and the Facility Manager’s response. The Chief Hearing

	
	Examiner’s Office will not return nor furnish copies of any of the materials sent to the office for final review.

	6.
	The Chief Hearing Examiner will review and respond to all misconduct appeals to final review within seven working days of receipt of all necessary records. The Chief Hearing Examiner will review the misconduct, the hearing report, all appeals, and the issue that was raised to final appeal.

	7.
	Upon completion of final review, the Chief Hearing Examiner will respond directly to you in all cases where the position taken by the facility is upheld.

	8.
	In all cases where the action of the Hearing Examiner, PRC, or the Facility Manager is reversed or amended, or where a matter is Remanded, the Chief Hearing Examiner’s Office shall prepare a letter to you and a memo to the Facility Manager. The Chief Hearing Examiner will forward the letter and memo to the appropriate Regional Deputy Secretary for review and signature.



Section VIII. Rules, Subsection D. Misconducts (DC-ADM 801) 14. shall now read:
14.
If you are found guilty of a drug-related misconduct, the Hearing Examiner will complete a Drug-Related Misconduct Form and give you a copy. This form will serve as your notice that you were found guilty of a misconduct for dealing, possessing, or using (including by urinalysis or refusal to submit to urinalysis) illegal drugs, non-prescribed drugs, controlled substances and/or drug paraphernalia and that you will be prohibited from having contact visits for the period specified below commencing from the date that the non-contact visitation order and misconduct was served to you in accordance with Section 1 of the DC-ADM 801 Inmate Discipline policy. Drug-related misconducts include dealing, using (including positive drug test results or refusal to submit to drug testing) or possessing illegal or non-prescribed drugs and/or drug paraphernalia. The Drug-Related Misconduct Form will not be submitted for those misconducts involving the possession or use of intoxicating beverages. In addition, any case where an inmate is found guilty of a drug-related misconduct will be immediately referred to AOD treatment.
1st offense – 180 days;
2nd offense – one year; 

3rd offense – indefinitely 
Section X. Visiting (DC-ADM 812), Subsection C.1. Approved Visitors List, the first two sentences shall now read:
1. You will be asked to make a list of visitors during your initial classification period. Your authorized visitors list may contain up to 50 names.
(Also note where 40 visitors is listed in 6.a. and 7.a., this shall now read 50 visitors)
Section X. Visiting (DC-ADM 812), Subsection C.10.c. shall now read:
c.
If you are found guilty of a misconduct for dealing, using (including positive drug test results or refusal to submit to drug testing) or possessing illegal or non-prescribed drugs, and/or drug paraphernalia, you will be prohibited from having contact visits as follows:
1st offense – 180 days;
2nd offense – one year;

3rd offense – indefinitely 

NOTE: Your non-contact visits will commence from the date that the non-contact visitation order and misconduct was served to you in accordance with Section 1 of Department policy DC-ADM 801, “Inmate Discipline.” See DC-ADM 801 and DC-ADM 812 for information about Drug-Related Misconducts.

Section X. Visiting (DC-ADM 812), Subsection C.11. shall now read:

11. Video Visitation 

 
a. Video Visitation is a program that provides visitation opportunity via videoconferencing technology for inmates and their families/significant others; it provides opportunities for family members and other loved ones to “visit” who might not otherwise be able to do so. For example, at times, individuals are not able to travel long distances to visit with their incarcerated loved ones; the video visitation program bridges this gap. The same rules and procedures that govern [in-person] visiting privileges in the visiting room apply to video visitation. If an inmate or a visitor violates any of those rules, then the privilege to participate in the program may be suspended or terminated in accordance with Department policy DC-ADM 812, “Inmate Visiting Privileges.”
b. Video Visitation is offered at all State Correctional Institutions (SCIs) and at select Bureau of Community Corrections (BCC) locations. An approved visitor may visit from an SCI or BCC location that is most convenient for him/her with an inmate at a remote SCI. Participation in the program will require that a visitor(s) be on an inmate’s approved visiting list and that he/she/they register and schedule visits online. Up to three approved individuals may visit at a time. Visits will:

(1) take place in accordance with the institutions’ established visiting hours;

(2) be 50 minutes in duration; 

(3) count as regular (in-person) visits; and

(4) be subject to audio/visual recording.

c. Visitors who have been restricted from visiting may not participate in this program. 

d. Additional types of video visitation include non-contact video visitation within each SCI, Community Video Visitation, Deathbed/Terminally Ill Video Visitation, and Funeral/Private Viewing Video Visitation. Details may be explained by a member of the inmate’s Unit Team and are also included in policy DC-ADM 812, “Inmate Visiting Privileges.” 
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