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The purpose of this bulletin is to revise Section III. Inmate Services/Privileges, Subsection H. Mail and Incoming Publications (DC-ADM 803) of the 2017 Edition of the Department Inmate Handbook. 

Changes have been made to #’s 2., 5., 6., and 8. Information that has been deleted is crossed out, changes are in bold and italics and shall now read:
2. Incoming non-privileged mail is processed by the Department’s contracted central incoming inmate mail processing center. The mail processing center will open and scan each piece of incoming inmate non-privileged correspondence. Department staff will access the scanned copies and then print and deliver the printed paper copies to the inmate recipient. Department staff will process and distribute mail each weekday, Monday - Friday, except holidays. Incoming mail must include a return address or it will be refused. Incoming and outgoing mail must include your committed name, DOC number, and complete address, or it will be returned. EXCEPTION: Outgoing mail addressed to the Pennsylvania State Police BCI/PREA Coordinator, 1800 Elmerton Avenue, Harrisburg, PA 17110 is not required to have the inmate name or number on the envelope. The PSP has asked that anyone making a report include their name and number in the body of the letter so they can identify and communicate with the person making the allegation.

5. All mail sent to you will be opened and checked for contraband. Stamps may be removed to inspect for contraband. The Department may read mail sent to you if the Department has reason to believe it is being used to plan an escape, other illegal activity, a misconduct offense, or in connection with a Department investigation. For more information on the handling of legal mail, refer to DC-ADM 803.
6. Packaging considered unacceptable due to a security concern (i.e. tyvek, plastic, padded, or cardboard envelopes or boxes) is not permitted. The items will be removed from the original packaging and placed in an envelope. Hard plastic or metal binding is not permitted and will be removed prior to being sent to you. You are not permitted to receive greeting cards in colored envelopes (white envelopes are permitted).

8. You are permitted to receive magazines and newspapers obtained in accordance with Department policy. You are not permitted to receive material that threatens the security of the facility such as information about making explosives, firebombs, weapons, escape devices, alcohol, poisons, or drugs. Publications that advocate overthrowing the government, which create a threat in a correctional setting, contain racially inflammatory material or advocate, solicit, or further a criminal plan or a misconduct offense are not allowed. You may not receive maps that would facilitate the planning of an escape or other criminal activity. You may not receive photographs containing nudity, obscene, or explicit sexual material. 
� EMBED PBrush  ���








Page 1 of 1

[image: image2.png]


_969962870

