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1451 NORTH MARKET STREET

ELIZABETHTOWN, PENNSYLVANIA 17022

Phone:  717-367-9070
Fax:  717-367-5858
            Academic Services email: ra-traregistration@pa.gov
COURSE ANNOUNCEMENT- April 4, 2014
	Course Title:
	BASIC TRAINING


	Course Code:
	BT
	BT
	BT
	BT
	BT

	Session Code:
	714
	715
	716
	717
	718

	Course Start Date:
	7/7/14
	8/11/14
	9/15/14
	10/20/14
	11/24/14

	Course End Date:
	8/1/14
	9/5/14
	10/10/14
	11/14/14
	12/19/14

	Nomination Due Date:
2 weeks before start
	6/23/14
	7/28/14
	9/1/14
	10/6/14
	11/10/14


	Training Site:
	DOC Training Academy
	First Day

Start Time:
	0800 hours
	Course Credit:
	40 – 160 hours

	Target Group:
	Newly hired DOC and county employees.

	Prerequisites:
	None

	Course Description:
	This course serves as an orientation and introduction to the Department for all newly hired DOC employees.  Length of course varies based on job classification:  non-contact, 1 week/40 hours; contact, 2 weeks/80 hours; contact, 3 weeks (CCC staff)/120 hours; non-CO personnel within the H-1 bargaining unit, 3 weeks/120 hours; Corrections Officer Trainees (COTs), 4 weeks/160 hours.  

	Course Objectives:
	· Communicate effectively with inmates, staff, visitors, and the public in the performance of their job duties.

· Apply professional and ethical behavior in the performance of job duties.

· Practice the fundamentals of static and dynamic security specific to a correctional setting.

· Determine what observations and actions need reported and documented and utilize the proper chain-of-command.

· Put to use the fundamentals of team building in the correctional setting.

· Correct negative behaviors and reinforce positive behaviors displayed by inmates in their facility.

· Obtain a minimum passing score for all required examinations and skills tests that are administered according to the participant’s job classification.

	Standards for Successful Completion:
	· Attend the entire applicable course and pass weekly exams (70% or higher)

· 3-4 week students must pass skills tests and exam (70% or higher) in Basic First Aid
· 3-4 week students must pass skills tests and exam (70% or higher) in CPR/AED
· Medical personnel must pass skills tests and exam (70% or higher) in ASHI CPR Pro for the Professional Rescuer (Adult, Child, and Infant)
· 2-4 week students must pass skills tests in Basic Defensive Tactics. COTs/H1 non-CO/CCC are required to pass a skills test in Advanced Defensive Tactics

· COTs must qualify with a .38 caliber revolver and a 12-gauge shotgun (70% or higher for each) on the DOC course of fire

· COTs are required to pass written exams (70% or higher) in Electronic Immobilization Devices and Oleoresin Capsicum and receive an application of each

· COTs and H-1 must pass skills tests in use of restraints and individual baton

	Administrative Details:
	Contact your Training Coordinator for lodging status.  All meals (breakfast, lunch, and/or dinner) will be provided at the Academy and will not be reimbursed regardless of the lodging status.  DOC employees are to dress in accordance with Policy 4.1.1, Section 53.  Non-DOC employees should wear professional attire as determined by their local agency.  If a special accommodation is needed due to a disability, please contact the Academy.

	Required Equipment:
	COTs and contact employees (2-4 week students) will need athletic shoes (sneakers), suitable exercise clothing (preferably sweat pants) and seasonal outdoor wear.  Non-uniformed personnel are to dress in accordance with Policy 4.1.1, Section 53.  Non-DOC employees should wear professional attire as determined by their local agency.

	Instructors:
	DOC Academy Instructors and certified Adjunct Instructors

	Program Coordinator:
	Lieutenant Drew Young, DOC Training Academy

	Nominations:
	DOC: Please nominate participants through the SAP-LSO system.

COUNTY: Please use the Academy Registration Form to nominate participants and send via mail, email, or fax.


